Professional Communications Syllabus

Mrs. Michelle Pittman

2015-2016

Welcome to Professional Communication, also known as Speech!  I am truly excited about this semester.  I cannot wait to see each of you grow and succeed in basic public speaking.  
Goal:

Students will identify, analyze, develop, and evaluate communication skills needed for professional and social success in interpersonal situations, group interactions, and personal and professional presentations.  Basically, you will learn to communicate better with friends, family, and peers at work!

Classroom Expectations:

1.  Be in the door before the bell rings
2.  Bottled water only (only at center table)
3.  Respect people, property, and learning
4.  Excused from class for emergency only
5.  Teacher dismisses the class

Supplies:

1. Pen and/or Pencil
2. Folder (prefer with brads)

3. Spiral Notebook 

4. Ear buds or headphones (please have on your person regularly)

Classroom Procedures:
1. Pull supplies out of crates or bag upon entering class, and put your cell phone on silent and in your bag or pocket.
2. Read “Today’s Activities” on the board.  Complete Bell Ringer or “I Will” statement if there is one.

3. Follow instructions based on various activities in class.

4. Be a polite audience at all times.

5. When needed:  you may use the restroom by permission only.
· You will be required to place your cell phone in the pass basket before leaving and may be picked up upon timely return.

Grading Policy:
While there will be some written work and a few tests, the main source of grades will come from participation and speaking.  Every so-often I will grade notes.  There will also be periodic quizzes.
· Daily Work

50%-to include homework, and activities
· Labs


5%-participation, folder and note checks

· Formative Assessment 5%-participation, Kahoot!, and tweets
· Tests


40%-quizzes, tests, posters, PPTs, and presentations
Tardiness:
Tardiness is not acceptable, ever!  However, should you choose to be tardy you will receive a detention.  Detentions will be served in my room the day following an assigned detention from 4:00-4:15pm.  Please realize that if you are assigned a detention you must bring homework to do in the detention.  You will not be allowed to use an MP3 player or cell phone in detention.  Should you choose not to serve a detention as assigned you will be assigned Central Detention.  Excessive tardiness will be referred to the office and may be served through ISS.  Tardies reset only at semester. 
· 1st and 2nd Tardy-Teacher D-Hall 
· 3rd and 4th Tardy-Central D-Hall

· 5th Tardy-ISS Referral 

· 6th and 7th Tardy-Central D-Hall

· 8th Tardy and beyond-ISS Referral 

Make-up Work:

All assignments that are available as make-up work will be placed in a make-up work folder.  I am not responsible for telling you about your make-up work.  You may log into Skyward and gaggle any time to check grades and work.  It is up to you to see me about what needs to be turned in before or after school.  I will be available for tutoring from 4:04-4:45 pm each day.
If you are absent due to illness or other reasons, school policy states that you have 2 days to complete make-up work immediately following your return to school.

Late Work Policy:

No late work will be accepted if it is more than 1 week late!  You may turn in a green sheet if you have forgotten homework.

Turned in late with a green sheet:

Day 1: -10 points

Day 2: -20 points

Day 3: -30 points

Day 4: -40 points

Day 5: Not Accepted

Turned in late without a green sheet:

Day 1: -20 points

Day 2: -30 points

Day 3: -40 points

Day 4: -50 points

Day 5: Not Accepted

Consequences:

Failure to follow a classroom expectation or procedure will result in consequences determined by the level of the offense and its excessiveness.  For many offenses the consequences will be as follows:

1. Verbal warning

2. Detention Hall

3. Parent Intervention
4. Office Referral

5. Parent Conference

Please note that on performance dates audience participation will be assessed as a grade deduction and may be cause for parent intervention.  
In Reference to Performances:

Because this is a communication class we will be practicing our communication skills continuously throughout the semester.  In order to allow for fair grading and noticeable improvement we will have a several performances.  Some performances may be longer than others, but all are necessary to pass this class.

On days that are considered performance days, I will also give each of you a participation grade alongside your performance grade.  It is important that you participate to your best ability as an audience member and a speaker.  

Refusal to perform will require a detention and a failing grade of 0.  Private performances are by accommodation only.  Please be aware though that speeches are a large portion of your grade (test) and can potentially fail you.  Should this choice become persistent in class, I will follow the consequence levels listed above.

Remind:

See attached information about Remind 101.  This will be a resource I use to help remind you of important assignments throughout the semester.
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My Computer Login:
Username ________________________________

Password ___________________

Good luck this semester! 
"Whether you think you can or think you can't - you are right." - Henry Ford

